
28 September 2006
(Name)

(Address1)
(Address2)

(Address3)

(Address4)

(PostCode)
Dear (Name)
Annual Leaseholder Payment Application
Thank you for your enquiry.  If you wish the Supporting People Partnership in Nottinghamshire to authorise Nottinghamshire County Council to make an annual payment to you as a contribution towards your housing-related support costs please complete the enclosed ‘New Leaseholder Application Form’ and return it to the address above so that we can verify your circumstances and eligibility.  Once we have confirmation of your details we will send your annual payment.

By signing this form, you allow us to liaise with the Department for Work and Pensions or the relevant Housing Benefit Department to verify the information you provide to confirm your eligibility.  The details that you enter on the form are the only details that we will check.  If we cannot verify your benefit we may be unable to pay an amount towards your support costs. 
To ascertain the amount of your potential payment we will correspond with your Leasehold provider to establish the cost of their Service Charges.  If you have a received this information from your provider and would like to assist us in this exercise, please send us a copy of this information when you return the attached form.

If you have any questions regarding this payment, please call the Supporting People Payments team on (0115) 8783515.  
Yours sincerely
Payments Team

Supporting People Partnership in Nottinghamshire
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